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The role 

• Permanent 0.6 FTE opportunity  within school hours  
• Onsite carparking and access to fitness facilities 
• Tailored growth opportunities within and beyond the College 

This is an exciting opportunity for a dedicated and experienced Teacher’s Aide to join our Junior School (Prep to Year 6) on a 
permanent part-time basis. Working across five days a week during school hours, you’ll play an integral role in supporting 
both students and teachers to create a positive, engaging, and inclusive learning environment. This position focuses on 
delivering targeted literacy and numeracy interventions, assisting the classroom teacher with instructional activities, and 
providing general classroom and school-wide support. 

 
Broad objective 

Under the direction of the classroom teacher the Teacher’s Aide will provide classroom and administrative assistance to the 
Junior School staff, ensuring that the P-6 students are well supported within the classroom environment and support in 
playground supervision.  

 
Key relationships 
–  Students 

–  Teachers 

–  Inclusive Learning department 

 
Reports to 
Head of Junior School 

Position Description 

Teacher’s Aide – Junior School 

Roseville College is a vibrant and welcoming community where every student and 
staff member is truly known and deeply valued. Established in 1908 and centrally 
located on Sydney’s North Shore, we are an independent day school for girls from 
Prep to Year 12, shaped by a strong Christian foundation and a shared commitment 
to purpose, integrity and care. We are proud to nurture young women of character 
who are ready to lead with confidence and compassion in a changing world.  

Our staff are curious, courageous and committed professionals—educators, mentors 
and co-learners—who see their work as both a calling and a contribution. At 
Roseville, you’ll find a supportive and innovative environment where your talents 
are recognised, your growth is encouraged, and your impact on future generations is 
both valued and lasting. 
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Teacher’s Aide – Junior School 

 
Direct reports  
Nil  

 

Key responsibilities 
Assist with various classroom tasks including: 
–  Support the classroom teacher in delivering lessons and educational activities  

–  Deliver small-group and one-on-one intervention sessions under teacher guidance (e.g., phonics, reading fluency, 
handwriting, basic number knowledge, counting strategies).  

–  Work with individuals or small groups of students to reinforce learning concepts 

–  Assist with the preparation and organisation of teaching materials, displays and classroom resources 

–  Supporting students with high support needs in their learning 

–  Classroom routines 

–  Supporting teachers with development of resources for supporting students in the classroom  

–  Attend specialist lessons (ie Visual Arts, Sport or Music) when required. 

 

Assist with various administrative tasks including: 
–  Preparation of classroom resources 

–  Preparation and distribution of College communication (ie: notes etc) 

–  Create displays 

–  Filing 

 

Other Related Duties: 
–  Supervise students in the playground during break times 

–  Assist students to move around the College between lessons 

–  Attend and assist at College Carnivals, Musical Events and Special Assemblies 

–  Provide care for girls who are unwell during break times 

–  Perform any ad-hoc duties as requested 

–  Deliver outstanding and timely service to all sections of the College 

–  Maintain confidentiality of all College matters 

–  Fulfil the requirements of this position description and other duties as reasonably required from time to time 

–  Ensure personal safety and the safety of colleagues, contractors, student and visitors by complying with the WHS policy 

–  Consistently uphold Roseville College’s values and comply with all school policies and procedures. 

 

Child Safety 
–  Uphold the highest standard of child safety culture and awareness. 
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Teacher’s Aide – Junior School 

–  Report all concerns regarding the safety of our students to the Principal or their delegate, in accordance with the College’s 
child protection policies. 

–  Develop and maintain a thorough understanding of child protection obligations by reviewing the College’s child 
protection policies and completing mandatory induction and ongoing training. 

 
Risk and Compliance 
–  Adhere to the College’s policies and procedures, importantly the Critical Incident Management Plan, Work Health and 

Safety (WH&S), code of conduct, child safety and emergency response practices. 

–  Consistently uphold Roseville College’s values and comply with all school policies and procedures. 

 
Qualifications, skills and experience 
–  Previous experience as a Teacher’s Aide and /or hold a minimum certificate 3 in educational support  

–  A passion for supporting children with individual learning needs 

–  Ability to manage the workflow and proactively resolve issues in an efficient manner 

–  Highly organised with excellent attention to detail with the ability to identify priorities 

–  Excellent communication skills (with staff, parents and students) with strong attention to detail and literacy 

–  Ability to work in a team as well as being self-motivated and work autonomously 

–  Appropriate technology & administration skills 

–  Approachable 

–  Demonstrated integrity and commitment to a similar role 

–  Actively support the Christian mission and values of the College 

 
Essential characteristics 
–  Exceptional interpersonal & communication skills 

–  Customer focused and results driven 

–  Collegial and collaborative 

–  Initiative 

–  Innovative 

–  Adaptable and able to work well under pressure 

–  Problem solving 

 

Roseville College is a member of the Anglican Schools Corporation (ASC).   
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